Six Monthly Progress Report Template

	Project Code:
	

	Project Title:
	

	Project Start/Finish Dates
	

	Report Date
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Technology Centre Progress Report
Please tick as appropriate
	Interim Report
	Final Report

	
	


Technology Centre Progress Report
Reports should be submitted by e-mail to:

Institutes.Contracts@enterprise-ireland.com
	Report Number: 

	Period Covered by this Report:
	Quarters   ,   Year


	Technology Leader

	Title and Name:
	

	centre title:
	

	Address:
	

	Tel. No.
	

	E-Mail:
	


	Executive Summary (200 words Max.)

	Please include details on the following;

Outputs with positive economic and/or societal impact

Outreach activity or events that took place this quarter or planned for this year



	Staffing Summary

Mandatory: List the names of all team members funded during this reporting period.

	


	Success Stories (max 1 page)

Success stories that could be used to build positive message around your centre and the programme



	


	Funding Streams (max 1 page)

Please provide details of funding from other sources associated with the centre, e.g. Horizon 2020, ESA, Commercialisation Fund, Innovation Partnerships, Innovation Vouchers etc.

	


	Membership Summary

Mandatory: List the names of all company members paid for the current year.

	


	Progress Against Centre Metrics (max 2 pages)

Please provide a summary of the progress against the metrics included in your business plan, e.g. number of new members joined this quarter.

	

	Overseas travel and Accommodation

	Please provide details for each of the following for this Quarter

Destination (where there is more than one destination, please detail)

Total amount spent on overseas travel 

Total amount spent on accommodation 

Please indicate if accommodation was 3,4 or 5 star

Reason for travel (to each destination)

Benefit to company members provided by this trip




	Any Other Business (max 1 page)

Please discuss any other centre related issues here.

	


Please append a schedule (list of documents and versions) of relevant documents, including the current Business Plan if it has been modified since the last report submission.
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