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Notes on completing Plant and Machinery Grant Claim Form
Information required by Grant Inspector

This information should be available at the Grantee’s Premises for the Grant Inspector at the time of inspection.

1)       
a
Original manufacturer’s/supplier’s invoice for all items of equipment
b
Copies of quotations received, and an explanation on the accepted quotation





c       
Detailed cost breakdown for equipment manufactured in-house 


including the following:





·         Materials used and cost of same





·         Hours worked





·         Labour rate charged



2)      
It is essential that a technical representative from the company is 
available at the time of the inspection to identify assets and to answer 
questions on tenders and specifications.


3)       
Original invoices required, not copies.


4)      
Leased Assets are not to be included on this form.


5)      
Part payments on equipment to be highlighted and percentage of total 
cost of item of equipment indicated.


6)      
Each invoice to be itemised separately on claim form.


7)       
Each item should be clearly described.


8)       
Secondhand equipment is ineligible unless specifically approved and 
included in grant contract.
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